
How To Complete a Personal 
LWOP Checklist
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Fill In All These Sections
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Indicate which option you’d like to move forward with. 
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• Providers grant a 31 Day Grace Period, but you will not have FEHB 
Coverage past that.

• If you elect to continue your FEHB Coverage, you will incur a debt. 
Upon returning to duty that debt will be collected by DFAS at a max 
rate of 15% per pay period.

• If you are exercising your USERRA Right to not immediately return to 
work, you can either have your FEHB Reinstated and incur a debt for 
coverage or keep your benefits suspended until the expiration of your 
Personal LWOP.
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Indicate If You Have An ACTIVE CIVILIAN LOAN
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WET or DIGITAL Signature

Start Date

HRO May Contact You About 
You Not To Exceed Date
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